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FX Trade Entry User Interface Basics 

•  There are 4 different places within Orbit where FX Trade Query and Trade Entry can occur.  All 4 locations have almost 
identical user interfaces.  This document describes the basic mechanics of that UI.  We will focus on the FX Trade Entry 
Window.  The other 3 windows in Orbit that share the same UI for FX Trade Query/Entry are: 

–  Balance Sheet Trade Worksheet – This window specializes on FX operations for balance sheet hedging 
–  FX IC Funding Trade Worksheet – This window specializes on FX operations for inter-company funding 
–  FX Cash Settlement – This window specializes on FX Settlements.  Trading on this window is very rare 
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FX Trade Query and Trade Entry 

•  Go to Main Menu Window -> FX (tab) -> FX Trade Entry (button) 
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FX Trade Query and Trade Entry 

•  The first 2 tabs (List and Trade Detail) on the Trade Entry window demonstrate the common UI that is shared by all Orbit 
windows that deal with FX Trade Query and Trade Entry 

•  The “List” tab is used to query the database and list FX trades based on various selection criteria 
•  The “Trade Detail” tab provides a data-entry form where FX Trades may be created and where the details for existing 

trades may be viewed and changed 
•  The “Import” tab is only available on the “FX Trade Entry” window and is used to import trade detail using cut/paste from a 

spreadsheet 
•  The “Export” and “Export Setup” tab is only  available on the “FX Trade Entry” window.  “Export” is used to export Orbit FX 

trade detail in custom formats that are defined on the “Export Setup” tab 
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FX Trade Query and Trade Entry 

•  The minimum query criteria you must provide is a date range and an indication of how that date range should be applied.  
You may type in the dates or click the “Select Dates” button to use the date range picker tool 

•  When the query is performed, the date range may be applied to “Trade Dates”, “Active in Period” or “Maturing in Period” 
•  “Trade Dates” means select all trades that were traded within the period 
•  “Active in Period” means select trades where trade date <= end-date and maturity date >= start-date 
•  “Maturing in Period” means select trades where the maturity date falls within the date range 5 
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FX Trade Query and Trade Entry 

•  To execute the query, click the “Find” button 
•  Data that is retrieved by the query is cached locally.  If you click the find button without changing the selection criteria, the 

list is refreshed from the local data cache.  If you think data might have changed, click the “Clear Results” button and then 
click the “Find” button.  Clicking “Clear Results” clears the local data cache so that “Find” will always re-query the main 
database 
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FX Trade Query and Trade Entry 

•  Beyond date-range, you may further restrict your selection criteria using the various controls at the top of the window.  
Note that all criteria are “and” together.  To be selected a trade must satisfy all of the selection criteria  
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Limit selection to Entity 
and Strategy (Trade 
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FX Trade Query and Trade Entry 

•  Trades are identified within Orbit by a Trade ID 
•  Trade ID’s are unique across the client.  There is only 1 Trade ID counter allocated to each client.  If a client has multiple 

trading companies, they will all share the same counter so don’t be surprised if you see gaps in Trade ID’s between 
trading entities 

•  To select a specific Trade ID, type that value in the field indicated above and then press the ENTER or RETURN key 
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Edit a Trade 

•  To edit a trade, locate it in the list and double-click the trade line 
•  The first click in the double-click, selects the trade and loads it into the data entry form on the “Trade Detail” tab 
•  The second click in the double-click, moves the view to the “Trade Detail” tab 
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Edit a Trade 

• Use the data entry form on the “Trade Detail” tab to edit trade values or to create new trades 
• The trades that are selected on the “List” tab are listed on the left side of the “Trade Detail” tab.  Click the trades in this list and the details 

for that trade are displayed on the right side of the tab 
• Trades may not be editable depending of their “status”.  Generally trades must be in the “Approved” state to be editable.  This assumes 

that your policy is that trades do not require a separate approval step.  If separate approval is required, trades must be in a “Test” 
state to be editable.  Trades that are executed or executed and confirmed may not be edited without returning the trade status to 
“Approved” 

• If a trade is Executed and not confirmed, you may un-execute it by clicking the Executed checkbox.  After that the trade is editable.  To 
reset the status to “Executed” check-mark the “Executed” checkbox.   

• If a trade status is “Confirmed”, the trade must be un-confirmed using the “FX Trade Confirmation” window.  A confirmed trade cannot be 
unconfirmed on the “Trade Detail” tab and a confirmed trade cannot be un-executed. 
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Trades you select on the list tab 
are listed here and grouped by 
Entity and Trade Purpose. 



Edit a Trade 

• Click into individual cells on the form.  When you click the cell becomes editable.  Type your change and press RETURN.  Focus moves 
to the next editable cell on the form 

•  The “Contract Cur”, “Bank” and “Strategy” cells have drop-down menus associated with them.  As you type values are 
selected in the drop-down menus.  You may also used the up/down arrow keys to move through the menu.  When you find 
your selection, press RETURN.  If there is a drop-down menu associated with the cell, the value you enter for that cell 
must come from that menu 
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Edit a Trade 

• The trade Entity and Trade Type (buy/sell spot/forward/put/call ) are set from the 2 fields at the top of the “Trade Attributes” list 
• The “Trade Method” radio buttons determine how a trade will be executed.  “Manual Trade” means that you expect to execute the trade 

over the phone.  “Portal Trade” means that you want Orbit to send the trade intention to a supported Trading Portal for execution 
there 

• Click the “Print” button to have Orbit print you a paper trade ticket 
• Click the “Detail” button to view other details about the trade, including internal record values, the change history for the trade, and any 

exposures attached to the trade 
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Edit a Trade 

• If you are using custom properties, edit those values for this trade by clicking on the “C” button 
• If you are using trade documentation settings associated with the “Trade Purpose”, click the “Documentation” button to view that 

documentation. 
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Edit custom property 
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SWAPS 
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SWAPS 

• If you double-click on a trade that is part of a SWAP, both legs of the SWAP will appear grouped together 
• Orbit treats the near leg of the swap as the “base” leg 
• The base leg is selected and the details of the base leg are displayed on the right 
• If you click on the other leg of the SWAP (trade 417 – the far leg), a second trade entry window will appear with the details for that trade 

shown there 
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This is a SWAP 



SWAPS 

• If you double-click on a trade that is part of a SWAP, both legs of the SWAP will appear grouped together 
• If you want far leg to appear on the main window,  first click in some white space in the trades list.  This initializes the trade entry form.  

Next click on the far leg.  With the trade entry form on the main widow unoccupied, the trade will be displayed there 
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Click the far leg 

It appears in it’s own 
window 



Unbundle a SWAP 

•  To un-bundle as SWAP 
–  Step 1: select the base leg 
–  Step 2: Click the “Add/Delete From SWAP” checkbox so that it is checked 
–  Step 3: Click the other leg of the SWAP 
–  Orbit will ask if you want to “Remove From SWAP” (see next page).  Answer “Remove” and the SWAP is unbundled 
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Unbundle a SWAP 

• Click “Remove” to confirm that you want the SWAP unbundled 
• When a SWAP is unbundled it simply means that Orbit will treat each leg as 2 unrelated trades 
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Unbundle a SWAP 

• When the SWAP is unbundled the display in the Trades list on the “Trade Detail” tab will change depending on what was originally 
selected on the “List” tab 

19 



Combine 2 Trades Together Into a SWAP 

•  To put the trades back together into a SWAP, return to the “List” tab and select the 2 trades (representing the 2 legs of the 
SWAP).  The 2 legs of a SWAP must conform to the following criteria 

–  Both leges must have the same trading entity 
–  Both legs must have the same contract and base currencies 
–  Both legs must have the same trade date 
–  Each leg should have a different maturity date 

•  After selecting the 2 trades on the “List” tab, click on the “Trade Detail” tab.  Note, when you select the 2 trades, don’t 
double-click on either trade line 
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Combine 2 Trades Together Into a SWAP 

•  On the “Trade Detail” tab, you may see something like what is shown on the left of this page.  The 2 trades have been 
combined into 1 line because they have common terms 

•  Click the expansion control to reveal the 2 trades 
–  Step 1: Select the trade that will be the base leg (this would be the spot trade or the trade with the near maturity 

date) 
–  Step 2: Checkmark the “Add/Delete From SWAP” checkbox 
–  Step 3: Click on the far leg in the Trades list 

•  Confirm that you want to “Add to SWAP” by clicking “Add” 
•  The 2 trades are bundled into a SWAP and their appearance in the “Trades” list changes by placing them into a SWAP 

group 
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Click the expansion 
control to reveal the 2 
trades 



Create a SWAP From a Single Trade 

• To manually create a SWAP, first create a spot trade representing the base leg (near date).  Enter the details for the base leg and SAVE 
it.  The saved trade will appear in the “Trades” list 

• Click the “SWAP Selected Trade” button  
• You will be prompted to enter a Forward Date 
• Enter the date and click OK 
• Orbit creates a Forward trade to that date and with the opposite buy/sell direction.  The new trade is automatically “bundled” with the near 

trade and the pair will now be treated as a SWAP 
• Note that in cases where you are creating trades from the Balance Sheet Trading Worksheet, Orbit will automatically create SWAPS for 

you where it is appropriate 
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1) Create a trade that 
will be the near side of 
the swap 

2) The new trades 
appears in the trades 
list and is selected 

3) Click the “SWAP 
Selected Trade” button 

4) Enter the forward 
date and click “OK” 



Manual Entry of a new Trade 
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Create a New Trade – Trading Entity and Type 

•  To create a new FX trade.  Go to the “Trade Detail” tab.   
•  Click on the “New” button (clicking “New” will not be necessary if the Trade Detail data entry form is empty) 
•  Select a Trading Entity from the “Entity” combo box.  To be included in the trading entity menu, an Entity must have 2 

properties:   
–  On the Entity setup window (Main Menu Window -> Cash (tab) ->   Setup Entities (button)),  set the “Trades FX” flag 

set to “Y”  
–  Create at least one Trade Purpose/Strategy for the Entity  (see document 

“09_FX00_SETUP_FX_Setup_Trade_Purpose” ) 
•  Make a selection from the “Trade Type” menu to set the Buy/Sell, Spot, Forward, Put, Call properties of the new trade 24 

1) Click the “New” 
button 

2) Select the trading 
Entity and “Trade 
Type” from these 2 
combo boxes 



Create a New Trade - Trader 

•  “Corporate” has been selected as the Trading Entity and and Buy Spot (BS) as the Trade Type 
•  Orbit prepares the data-entry form based on the information requirements of the “Trade Type” 
•  Once the form is prepared, the “Trader” field is given focus.  Trader will be pre-filled with the value found in “Default 

Trader”.  If the current user is authorized for FX Trading s/he will be the default trader.  To be an authorized for FX trading, 
you must belong to security access groups that include the following permissions: 

–  View FX Trades (required to have access to the “FX Trade entry” window 
–  Setup FX Trade 
–  Edit FX Trade 

•  If you are happy with the default trader, press RETURN or ENTER to close the “Trader” field and move to “Contract Cur” 
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Trader will be set to the 
“Default Trader” 
identified here 



Create a New Trade – Contract Currency 

•  When the “Contract Cur” field gets focus, a drop-down menu of possible currencies appears just below.  As you type, Orbit 
will key-scroll through the list.  You may also use the up/down arrow keys to move through the list 

•  When you type or find the desired currency, press RETURN or ENTER to complete the selection.  “Contract Cur” will be 
closed and focus will move to “Contract Amount” 

•  In Orbit the trade base currency is always the accounting currency of the Trading Entity.  The contract currency is always 
some currency other than the trading entities accounting currency 
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Create a New Trade – Contract Amount 

•  When the “Contract Amount” field gets focus, type the notional amount of the trade into the field and press RETURN or 
ENTER 

•  Note that the BUY/SELL defined in Trade Type applies to the Contract Currency.  In this case the Trade Type is Buy Spot.  
Therefore this trade commits us to BUY 10k EUR against USD (the accounting currency for Corporate) 

•  When entering amounts you may append the following letter codes to amounts k = thousands, m = millions, b = billons 
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Create a New Trade – Base Amount 

•  The next field that gets focus is “Base Amount”.  You will normally leave this field set to 0.00.  The normal situation is that 
the contract amount is the known amount and base amount will be computed based on the final rate at which the trade is 
executed 

•  If the base amount is the known value,  leave “Contract Amount” set to 0.00 and type the known amount into the base 
amount field 
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Create a New Trade – Dates 

•  The “Trade Date” defaults to “today” or to whatever value you have set in the “Default Trade Date” field 
•  For spot trades, Orbit will automatically calculate a “Value Date” that will be 1 or 2 trade days in the future (depending on 

the standard settlement days defined for the contract currency) 
•  It’s important that you pay attention to and review this date.  It may not be correct due to holidays or other special 

circumstances 
•  If the Trade Type is a Forward, the “Value Date” field will be empty and you will need to enter the Forward Maturity/Value 

date 
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If you are entering a number of 
trades for a future trade date, 
enter that date here and it will 
become the “default” trade date Enter Trade Date 

here, followed by 
the maturity/
value date 



Create a New Trade – Bank… 

•  If you are entering a Trade Intention, leave Bank, Bank Trader, Spot, Points and Contract Rate unfilled.  If you are entering 
a trade that has already been executed, enter these values 
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Create a New Trade – Strategy… 

•  Every trade must be identified with a “Strategy” (Trade Purpose).  Trade Purpose/Strategy values are setup for each 
Trading Entity.  See document “09_FX00_SETUP_FX_Setup_Trade_Purpose” for more on this subject 
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Create a New Trade – Beneficiary Entity 

•  “Beneficiary Entity” is an optional field that can be used to identify another entity that may be the beneficiary of this trade 
•  To select a Beneficiary Entity, click on the small square button with the “…” label 
•  No special handling results from populating this field.  The field is available for reporting in the FX Trade Inventory 

reporting domain 
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Click here to select a Beneficiary 
Entity 



Create a New Trade – Custom Fields 

•  If you are using “Custom Properties”, click on the “C” button and enter any required values 
•  Orbit does not validate custom property values, but you will be required to open the Custom Properties editor before Orbit 

will save a new Trade 
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Click here to enter/edit Custom 
Properties associated with the 
Trade 



Create a New Trade – Comments,  Trade Method 

•  Type text comments you want to save with the trade in the “Comments” field 
•  Select the trade execution method by clicking on either “Manual Trade” or “Portal Trade” 
•  Manual Trade - means you are executing this trade over the phone and will return to Orbit to enter trade execution details 

later 
•  Portal Trade - means you will have Orbit upload this trade to either FXALL or 360T for trade execution.  After execution 

you will have Orbit download trade execution details directly from the portal 
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Type comments here 

Set the Trade Execution method 
by clicking on one of these radio 
buttons 



Create a New Trade – Save  

• When data entry is complete, click the SAVE button 
• When a trade is created,  any documentation rules established for the Entity/Trade Purpose will be executed to generate documentation.  

You may click the “Documentation” button to review/edit  that documentation 
• If trade approvals are required, the initial status of a saved trade will be TEST.  When approvals are not required, the initial status is 

Approved 
• You may manually set the status to “Executed” by clicking the Executed checkbox.  Orbit will validate the trade for Bank and rates before 

allowing the trade to be marked as “Executed”.  When execution results are retrieved from a trading portal, Orbit will automatically 
mark the trade as “Executed” 

• Trade confirmation occurs on the “Trade Confirmation” window or is set automatically when execution detail is retrieved or if the 
automated interface to Misys has been implemented 35 

When data entry is complete, click 
the “Save” button 

If this is a manual trade and you 
have entered execution detail, 
click the “Executed” checkbox to 
set the status to “Executed” 



Create a SWAP From a Single Trade 

• To manually create a SWAP, first create a spot trade representing the base leg (near date).  Enter the details for the base leg and SAVE 
it.  The saved trade will appear in the “Trades” list 

• Click the “SWAP Selected Trade” button  
• You will be prompted to enter a Forward Date 
• Enter the date and click OK 
• Orbit creates a Forward trade to that date and with the opposite buy/sell direction.  The new trade is automatically “bundled” with the near 

trade and the pair will now be treated as a SWAP 
• Note that in cases where you are creating trades from the Balance Sheet Trading Worksheet, Orbit will automatically create SWAPS for 

you where it is appropriate 
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1) Create a trade that 
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